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Rutgers University Graduate School of Education

Ed.M. in College Student Affairs

Field Experience Placement Site Application
This application must be submitted electronically. Completed applications should be emailed to the Field Experience Coordinator (college.student.affairs@gse.rutgers.edu) with a copy sent to your supervisor.

___By inserting my initials here and copying my supervisor on the email that I send to submit this application, I certify that my supervisor has approved this application.

Name of Field Experience Site:  ____Rutgers Learning Center - Newark________________________________________

Name of Site Supervisor:  ___Al Brown______________________________________________

Job Title:  ___Director___________________________________________________________

Phone:  ____973-353-3494_____   Email:  ___abrown@newark.rutgers.edu______________________

Address:  __110 Warren Street, Newark, NJ 07102 _____________________________________________________________

________________________________________________________________________

Please list degree, field of study and conferring institution for each degree you hold:

1.

2.

3.

4.

Do you currently supervise full time professional staff?    Yes _X____   No _____

If not, have you supervised full time professional staff in the past?    Yes _____   No _____

If your answer is Yes, please specify when and where:

Number of students sought:  _1-2____

1. Please indicate the time frames when you might expect a student to be present at your site.  Would you want the student to begin before the semester begins or to extend beyond the end of the semester?  Would you expect evening hours?  Do you have a preference for days of the week when the student would be present?  

The most preferable time for the intern to complete their 8 hours are Monday-Friday during regular business hours. Hours for the Rutgers Learning Center – Newark are Monday-Thursday 9:00am-7:00pm and Friday 9:00am-5:00pm during the academic year. During the summer the hours are 9:00am-5:00pm Monday-Friday. If their schedule permits the intern will be invited to a student staff training on a Friday, Saturday, or Sunday, but it will not be mandatory.

2. Please list a statement of the Goals for your Site.

The goal of the Rutgers Learning Center – Newark is to provide RU – N undergraduates with exceptional academic support that is grounded in research and designed to improve student academic performance, persistence, and efficacy. Learning center staff will provide efficient and effective service in an engaged, helpful, compassionate, and courteous manner while working collaboratively with all campus units to support students through the range of their developmental needs. 

The goal of this field experience is to provide an engaging, student-centered experience to a current master’s student that supports the RLC-N’s mission statement. 

Please present a list of selected readings that you might assign to a student as part of their learning contract.


How the Brain Learns by David Sousa

On Course: Strategies for Creating Success in College and in Life by Skip Downing

3. The student will be expected to complete a project during their placement at your site. The project will used by the student as an artifact in their Culminating Project that is a requirement of the program.  Professional staff in the agency, other than the site supervisor, may supervise the student in the project.  Please list two or three possible projects so that the student can have some idea of what they might be working on while completing their Field Experience in your agency.  It is understood that actual projects may differ from those noted here.  In listing the projects, please specify who would be supervising the project.

Projects should:
1) enhance the student’s knowledge or skills of the practice of student affairs in the Site; 
2) the project should be consistent with and demonstrate completion of Field Experience goals, and
3) the project should be useful to the Site Supervisor and their agency.
  
The field experience intern’s job responsibilities would include meeting with students one-to-one to conduct engaging academic coaching sessions, overseeing the day-to-day functions of the RLC-N, and working collaboratively with professional and student staff. The intern would have the opportunity to be involved in one of the following projects to support students’ educational goals (depending on time of year and student interest): 
 
1. Academic Coaching Program Recruitment

1. The current academic coaching program is still new to the Rutgers Learning Center – Newark. The focus of this project would be to develop and execute new, creative ways of introducing this service to students. It would be expected that the intern would measure the outcomes of each mechanism they develop. The intern would need to work collaboratively with RLC staff and other constituents on campus. 

2. Workshop(s)

1. The Rutgers Learning Center-Newark hosts a workshop series that is open to all students but is mostly attended by students on academic probation. The intern would have the opportunity to create and present at least one workshop that supports students’ educational goals. The topic(s) could range from a specific academic skill to a holistic overview. 

3. Programming to support students’ educational goals

1. The current means of supporting students’ educational goals at the RLC are tutoring, academic coaching, and workshops. If the intern has a different programming idea as a means to support students’ educational goals they would have the option to develop it. The expectation would be that they create a program with a specific, measurable goal. 

4. Developmental Math Institute (Spring project)

1. There exists a population at Rutgers University – Newark that needs additional support to succeed in the developmental math courses offered. This program would exist to offer such support in a compassionate, engaged, and effective manner to students. The expectation would be that the outcomes are specific and measurable.​
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