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Rutgers University Graduate School of Education

Ed.M. in College Student Affairs
Field Experience Placement Site Application
This application must be submitted electronically. Completed applications should be emailed to the Field Experience Coordinator (college.student.affairs@gse.rutgers.edu) with a copy sent to your supervisor.

_TH__By inserting my initials here and copying my supervisor on the email that I send to submit this application, I certify that my supervisor has approved this application.
Name of Field Experience Site:  ___Monmouth University______________________________

Name of Site Supervisor:  _____Tashir Hampton___________________________________

Job Title:  ____Assistant Director of Student Activities____________________________
Phone:  __732-263-5169_______________________   Email:  ___thampton@monmouth.edu ___________________
Address:  _____400 Cedar Ave West Long Branch, NJ 07764

__________________________________________________________

Please list degree, field of study and conferring institution for each degree you hold:

1. Bachelors of Arts in Business Psychology, Rutgers University
2. Masters of Education in College Student Affairs, Rutgers University 
Do you currently supervise full time professional staff?    Yes _____   No __X___

If not, have you supervised full time professional staff in the past?    Yes _____   No _X____

If your answer is Yes, please specify when and where:

Number of students sought:  __1-2___

1. Please indicate the time frames when you might expect a student to be present at your site.  Would you want the student to begin before the semester begins or to extend beyond the end of the semester?  Would you expect evening hours?  Do you have a preference for days of the week when the student would be present?  

Our department would expect the students to be available at least for two work days (preferably Wednesday and any other day that fits with the student’s schedule) or available for a Friday and/or Saturday night program on a regular basis. Evening hours are necessary, as the students will get a direct experience is setting up, executing this event, and breaking down. Both week day and weekend hours will provide the intern a holistic picture of the demands of working in Student Activities. Total: 8 hours (flexible to meet programs needs if needs to be less). 
Wednesdays are an important day in the week in which we require availability. This is when the Student Activities Board has their general body meetings. Intern presence at the general body meetings will allow the student to see how the programming board runs their meetings and will offer insight on how to engage with the general members who attend the meeting. 
Weekends: Occasional Fridays (evenings) and Saturdays (afternoon/evenings vary). 

Events and dates will be discussed and assigned at the beginning of the semester, this way the student knows ahead of time what events they will be responsible for overseeing (whether under supervision or on their own). This will allow the student to learn about the contract/rider of the event and all of the details and needs that the event may require. 
2. Please list a statement of the Goals for your Site.

Through obtaining an internship/assistantship position with the Office of Student Activities the student will gain experience in planning and implementing campus wide programming; work with and advise Monmouth student leaders of all ages; as well as have numerous opportunities to integrate graduate course knowledge in daily interactions with students and professional staff.

**Student will be responsible for coming up with three goals and two objectives of their own for their Student Activities Field Experience prior to their starting date. Goals will be discussed at the first meeting with their Direct Supervisor and will be worked on throughout the semester.

3. Please present a list of selected readings that you might assign to a student as part of their learning contract.


Leaders Eat Last-Simon Sinek

           The Five Dysfunctions of a Team- Patrick Lencioni

           Start with Why- Simon Sinek



4. The student will be expected to complete a project during their placement at your site. The project will used by the student as an artifact in their Culminating Project that is a requirement of the program.  Professional staff in the agency, other than the site supervisor, may supervise the student in the project.  Please list two or three possible projects so that the student can have some idea of what they might be working on while completing their Field Experience in your agency.  It is understood that actual projects may differ from those noted here.  In listing the projects, please specify who would be supervising the project.

Projects should:
1) enhance the student’s knowledge or skills of the practice of student affairs in the Site; 
2) the project should be consistent with and demonstrate completion of Field Experience goals, and
3) the project should be useful to the Site Supervisor and their agency.
  
One major project that would be great for a student experience would be to work with members of the programming board and see the whole process of having an event on campus from the student and advisor perspective. This would be supervised by the Assistant Director of Student Activities & Student Center Operations 

A major project would also entail working with club and organization student leaders on campus to ensure popper leadership transitions, event planning, and leadership development. This would be supervised by the Assistant Director of Student Activities
Another project would be to ‘run’ the Student Center and handle operations. The Intern would have the opportunity (with guidance) to manage the information desk students, order supplies, reserve rooms, plan set ups for events in the ‘All Purpose Room’ and more. This would be supervised by the Assistant Director of Student Activities, or the Assistant Director of Student Activities & Student Center Operations
Another potential project would be to work with a multicultural group on campus to create an event that would encompass diversity and inclusion on campus. This would be supervised by the Assistant Director of Student Activities
Student Leadership is a large component of the office with workshops series in the fall as well as an annual spring conference, the student would have the opportunity to plan, present, and run the workshops or leadership series as well as preform assessments, goals, and learning outcomes for the student leaders and organizations who attend. This would be supervised by the Assistant Director of Student Activities 
The student would be in charge of the marketing and promotion for the whole campus activities for the week and be responsible for all the advertising that happens on campus relating to all campus activities with all departments through creating a student newsletter/email. This would be supervised by the Assistant Director of Student Activities
The student would organize a student committee for the Involvement fair, which would encompass all the clubs and organizations. The student would work with the committee in planning, marketing, and preparing the students to execute the fair the upcoming fall semester as part of Welcome Week or the second week of classes. This would be supervised by the Assistant Director of Student Activities & Student Center Operations

Other Projects possible during field experience placements

Student Activities Board Field Experience, 
· Meet bi-​‐weekly with Student Activities Board chairs to assist in developing their event planning and execution skills prior to the student presenting to the Student Activities Board Advisors
· Assist in supervising large-​‐scale student activities and student activities board events. 

· Work with the Student Activities Board executive board to develop effective exercises to promote healthy group dynamics and team building. 

· Organize workshops for the Student Activities Board executive board to go more in-depth into campus events planning and leadership training. Example: How to organize a successful coffee house series. 

· Work with the officers of the Student Activities Board executive board to submit a workshop idea for the NACA National Conventions

The Office of Student Activities and Student Center Operations Field Experience 
· Assist with the daily operations of the Rebecca Stafford Student Center including opening and closing the building. 
· Assist with club and organization student leadership
· Assist professional staff with daily administrative duties and responsibilities. (These will be discussed during training)
· Assist with the campus event logistics including: submitting work orders and help desk request for the Student Activities Board events. 

· Supervise events when needed by representing the Office of Student Activities and Student Center Operations under supervision and individually
· Assist in the creation of assessment tools to evaluate both campus activities and the utilization of the Rebecca Stafford Student Center.
· Assist with the coordination for - Of the Month (Heritage) Events

· Attend and participate in weekly staff meetings
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