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INTERNSHIP SEMINAR SITE SUPERVISOR EVALUATION FORM

                                       COLLEGE STUDENT AFFAIRS PROGRAM

The Internship Seminar presents an opportunity for Internship Site Supervisors and CSA Faculty to help new students in the program explore the profession and gain an understanding of the basic level skills and attributes needed for success in the field. 
This evaluation form is based on the Professional Competencies document endorsed by both NASPA and ACPA on July 24, 2010.  That document explores entry level and advanced competencies and this evaluation form focuses on entry level skills and competencies.   
This form is designed for use twice during a student’s first semester of enrollment--as an early assessment at the end of September and a final semester evaluation.  The September assessment should be submitted to the seminar instructor directly while the final, end of semester form should be discussed with the Intern before submitting to the instructor.  It should be submitted to the instructor by the last day of classes for the semester. 
Student’s Name:  ___________________________________  Date:  ___________

Supervisor:  ________________________________________________________

Site:  ______________________________________________________________
Rate the student you supervise in the category below according to his or her level or ability demonstrated in the Internship this semester:

4=excels in this area 

3=managing this area effectively
2=developing this skill
1=this is an area that needs work
NA=not observed/not applicable
Foundation Skills
____a.  written work has been effective and acceptable.  
____b.  communicates well verbally.  Is easily understood and clear in communication.  
____c.  is able to use the technology expected in his/her position in this agency.
____d.  demonstrates effective interpersonal skills by establishing rapport with students, groups, colleagues and others.  
____e.  has active listening skills.

____f.  effectively manages personal and work time and tasks.  
Basic Attributes and Values
____g.  has recognized ethical issues in the workplace and uses institutional resources to assist with those issues.
____h.  effectively and appropriately uses facilities management procedures as related to operating a facility or program in a facility.
____i.  recognizes conflict and responds appropriately, seeks assistance when indicated.  

____j.  recognizes the need for teamwork when appropriate.

____k.  seems to be on course to plan and organize work in the context of institutional priorities.
____l.  has a grasp of Rutgers traditions, mores, and organizational structures.

____m.  can recognize and articulate individual and organizational goals.

____n.  seeks to expand cultural knowledge, particularly as it relates to relevant cultural issues on campus.
____o.  is aware and has knowledge of how differences of race, ethnicity, nationality, class, gender, age, sexual orientation, disability, and religious belief can influence development of students. 
____p.  recognizes that they are a teacher in a learning environment.

What do you think is the greatest strength of your Intern?  What projects completed and/or professional approaches exemplify this strength?
On what area or skill would you suggest your Intern focus attention on to get better at what they do? What experiences would you recommend?
Suggested grade:  Pass __________   No Credit _________          Date:______________
Student Signature:  _______________________________________________________

Supervisor Signature:  _____________________________________________________

Please return to:  

INTERNSHIP SEMINAR INSTRUCTOR BY THE LAST DAY OF CLASSES
Revised 1/12
