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APPLICATION TO BECOME A FIELD EXPERIENCE SITE 

Ed.M in College Student Affairs Program

Name of Field Experience Site:  Rutgers Global – International Student and Scholar Services (ISSS)
Name of Site Supervisor:  Maya Sarno
Phone:  848-932-7015 Email: msarno@global.rutgers.edu 
Job Title:  Associate Director for Student Advising and Support
The following information is required to assist the College Student Affairs program in its efforts to comply with the CAS Standards for Master’s Preparation Programs.  

Please list degree, field of study and conferring institution for each degree you hold:

1. B.A., Theatre Studies and Spanish, Butler University, 1999
2. M.A. Counseling – Higher Education and Student Affairs, Montclair State University, 2010
Do you currently supervise full time professional staff?    Yes * 

Signature:  _________________________________________________________

(Maya Sarno)

Supervisor’s Approval.  Name and title of Supervisor:  

Maya Sarno, Associate Director for Student Advising and Support, Rutgers Global – International Student Services
My signature denotes my approval for the agency named above and for the person applying to be a Field Experience Supervisor to serve as a placement site for Field Experience students in the College Student Affairs program in the Graduate School of Education as represented in this application.

Signature:  __________________________________________________________

(Mohini Mukherjee, Director, Rutgers Global – International Student Services)
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1. Please indicate the time frames when you might expect a student to be present at your site.  Would you want the student to begin before the semester begins or to extend beyond the end of the semester?  Would you expect evening hours?  Is a summer experience possible?  Do you have a preference for days of the week when the student would be present?  

International Student Services Field Experience

· One full academic semester per field experience 

       (one position available spring; one position available fall).  

· Student will need to be available an average of 8 hours per week for a full academic semester.  The hours would be on a set schedule of two half days per week as agreed upon between the student and site supervisor, with occasional schedule variations as needed by either the student or the site supervisor.  For example, occasional early evening hours may be required and/or occasional attendance at a special program or workshop outside of regularly-scheduled hours may be recommended.
· Option to attend/observe spring/fall orientation program prior to start of semester is offered, but not required (fall orientation is 5 days, spring is 1 day). 
2. Please list or attach a statement of the Goals for your Site.

Statement of Goals for Field Experience

· Learn the core components of an international student services operation and the purpose of each component
· Gain experience in programming through assisting office staff in some key programs

· Develop and practice skills in cross-cultural communication

· Gain appreciation for the special challenges faced by international students in the U.S.

· Gain appreciation of the diversity of culture, opportunities, and experience of Rutgers

· Develop a recognition and celebration of differences in perspectives, advising and leadership styles

· Hone research & technological skills by assisting in department’s efforts to streamline complex processes using technology.

3. Please list or attach a list of selected readings that you might assign to a student as part of their learning contract.

Selected Readings

· Office’s website (http://global.rutgers.edu)
· Fall orientation program: https://global.rutgers.edu/international-scholars-students/students/programs-events/orientation 

· NAFSA Adviser’s Manual Online, selected sections (requires password access we will make available to selected student)

· Selected sections of website of NAFSA: Association of International Educators (www.nafsa.org) 

· Learning Across Cultures, Gary Althen, Ed.  Published by NAFSA.

· Selected magazine and news articles as assigned.
4. The student will be expected to complete a project during their placement at your site.  Projects should 1) enhance the student’s knowledge or skills of the practice of student affairs in the Site; 2) the project should be consistent with and demonstrate completion of Field Experience goals, and 3) the project should be useful to the Site Supervisor and his/her agency.  The project will be added to the student’s electronic portfolio.  Professional staff in the agency, other than the site supervisor, may supervise the student in the project.  Please list two or three possible projects so that the student can have some idea of what they might be working on while completing their Field Experience in your agency.  It is understood that actual projects may differ from those noted here.  In listing the projects, please specify who would be supervising the project.

Projects:

1. Learn about ISSS – its programs and services including an overview of federal regulations governing international student status

Supervisor: Maya Sarno working with other ISSS staff 

· Assist at the front office and with virtual advising services, as needed

· Shadow advisers during some scheduled walk-in hours and regulatory workshops
· Participate in on-going ISSS initiatives to improve services and programs for international students
· Participate in discussions on how to rearrange website content in the effort to make it more user friendly
· Brainstorm strategies and ideas with office staff to use the website & social media as a mode of communication with students
· Learn about and work in international student record data system – Sunapsis

· Work with key campus partners, including residence life, Dean of Students, Student Accounting, and others.

2. Assist with the new International Student Orientation Program

Supervisor: Maya Sarno, Associate Director for Advising and Student Support; and Jinling Quan, Senior International Student Adviser ISSS

· Assist in all steps involved in preparing for the international student orientation program (making room reservations, reviewing session content, communicating with presenters, ordering promotional material, etc.)

· Help in the process of reviewing and updating the structure for the program, as needed
· Coordinate with other university units as needed in the various stages of planning the fall orientation

· Assist in the process of interviewing and selecting the orientation leader/volunteer team and participate in the first volunteer meeting in April (including presenting info sessions)

3. Assist with other Student Engagement and Support Initiatives
Supervisor: Maya Sarno, Associate Director for Advising and Student Support, ISSS 

· Assist with planning and facilitating programming initiatives coordinated by Rutgers Global (ISSS and other Rutgers Global units)
· Participate in discussions and contribute developing innovative student support and engagement ideas 
· Represent ISSS at tabling events on-campus
HOW TO SUBMIT AN APPLICATION
This application, along with attachments, can be submitted electronically.  Paper submissions will be converted to electronic format and all applications will be posted on a GSE web site where students will be able to review the application prior to the selection fair.  Completed applications should be submitted to:

Ebelia Hernandez, Ph. D.

307 Graduate School of Education

10 Seminary Place

New Brunswick, NJ 08901

Or paherman@rci.rutgers.edu

